MARVIN MANLCEL, Governor 45
() L[OCKET.

HE SHALL KEEP A PREOPER DOCKET SHCXING THE GRANT OF
LETTERS AND & SHORT ENTEY CF EVEREY PAPIR FILED 1IN THE
CCURT ANL  EVERY CRDER OF THE CCIRT CR THE BEGISTER,
SETTING FCETH THE NATURE OF THE CRDE CR  PARPER. THE
DPOCRET SEARLL BF SIUHITILAE IN EVERY RESEFCT TC TiE DOCKRETS
RECQUTEED TO [E XKEPT N THE CFFICES OF TEE EQUITY COURTS.
THEE DOCKETS SHALL BE SUBJECT 1IC SUPEEVISION, EXBRMINBRTION,
AND CONTRCL AS ORDERED EY THE COMFTRCLLER.

{E) ACIING AS «<LERK OF CCURT.

BE SHALL KAKE OUT ANL ISSUE EVERY SUMKONS, PROCESS,
OR ORDER OF THE COUR1 AHD, 1N EVEBY BRESFECT, ACT UNEER
THE COKRTECL AND DIRECTION OF THE COURT AS THE CLERK OF A
COURT OF LAZW ACTS UNLER THE DIFECTICN OF THE COURT GF
LAW.

{F) 1ISSUIKG AND CERTIFYING COPIES.

EE SHALL ISSUE AND CERTI¥Y DKDER TEBE SEARL CF THE
COURT A CCPY OF ANY PART CF THE PROCEELIRGS IN THE COURT
OR IN HIS QFFICE WHICE & PERSCN KLY DEMAND. UNLESS
OTHERW1SE FPKROVIDED BY LAZW OB ORDER OF & CCURT OF
COHPETERT JURISDICTIOK, ANY PERSCON MRY, WITHCUT CHARGE,
INSFECT, EXAMINE, &AND MAKE MEMCRANDA GR NOTES FROM AN
INDEX OR PAPER FILED WITH THE REGISTER.

(G) ATTENDANCE AT MEETINGS OF CCURT; RECGRDS BY
PHOTOGRAXHIC FROCESS.

HE SHALL ATTEKD EACH ¥EETING OF THE COURT AND, UNDER
THE DIRECTICN OF THE COURT, MAKE FULL AND FAIR ENTRIES OF
COURT PRCCIELINGS. HE MAY ALSO RECOEL BY PHOTOGRAPHIC
PROCESS IN SIRONG BOUND BOOKS EVERY PRCEATED WILL, AND
RECORD BY FHCOTOGRAPHIC PROCESS EVERY OTHER PAPER FILED IN
THE COURT OR IN HIS OFFICE INK A MANNER, CONSISTENT WITH
THE PRCVISICNS OF §2—-211, AS MAY BE PRESCRIEED BY THE
COMPTRCLLER AND THE HALL OF EECORDS TO INSURE UNIFORMITY
THRCUGHCUT THE STATE. ’

{H) ATTENDANCE AT OFFICE.

EXCEPT SATURDAYS, SUNDAYS, AND IEGAL HCLIDAYS, HE
SHALL ATTENC HIS OFFICt DAILY 1IN PERSON OR BY DEPUTY
UNLESS PREVENTED BY SICKNESS, ACCIDENT, OR NECESSITY.

(I) AULIT OF ACCOUNTS AND EXAMINATION OF VQUCHERS.

HE SHAIL AUDIT EVERY ACCOUNT FILED WITH HIM AND

EXAMINE IN LCETAIL EVERY VOUCHER WHICH MAY BE SUEMITTED TO
SUBSTANTIATE PAYMENTS MATE EY A PERSONAL REPRESENTATIVE.




